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New Program Proposal: 
Certificate or Advanced Certificate Program 

Form 2C    
 
This form should be used to seek SUNY’s approval and the State Education Department’s (SED) registration of a proposed new academic program leading to a 
certificate (undergraduate) or an advanced certificate (graduate).   Approval and registration are both required before a proposed program can be promoted or 
advertised, or can enroll students.  The campus Chief Executive or Chief Academic Officer should send a signed cover letter and this completed form (unless a 
different form applies1), which should include appended items that may be required for Sections 1 through 3 and Section 10 of this form to the SUNY Provost at 
program.review@suny.edu.  The completed form and appended items should be sent as a single, continuously paginated document.2   Guidance on academic program 
planning is available at http://www.suny.edu/provost/academic_affairs/app/main.cfm.    

 
Table of Contents 
NOTE:  Please update this Table of Contents automatically after the form has been completed.  To do this, put the cursor anywhere over the Table of Contents, 
right click, and

breakout of a registered track or option in an existing registered program; or lead to certification as a classroom teacher, school or district leader, or pupil personnel services 
professional (e.g., school counselor). 

2This email address limits attachments to 25 MB.  If a file with the proposal and appended materials exceeds that limit, it should be emailed in parts.   
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Section 1. General Information  

Item Response (type in the requested information) 

a) 
Institutional  
Information  

Date of Proposal:   September 30, 2015  

Institution’s 6-digit SED Code:   211000 

Institution’s Name:  Binghamton University 

Address:  PO Box 6000, Binghamton NY 13902-6000 

Dept of Labor/Regent’s Region: Southern Tier 

b) 
Program 
Locations  

List each campus where the entire program will be offered (with each institutional or branch campus  
6-digit SED Code): 

List the name and address of off-campus locations (i.e., extension sites or extension centers) where 
courses will offered, or check here [ XX ] if not applicable: 

c) 
Proposed 
Program 
Information  
 

Program Title: Advanced Certificate in Community Schools 

Award(s) (e.g., Certificate):  Certificate 

Number of 
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e)  
Chief Executive 
or Chief 
Academic  
Officer 
Approval   
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SED Code (Social Work Program): 27969  
 

2.3  Program Description, Purposes and Planning  

a)  What is the description of the program as it will appear in the institution’s catalog?  
 
As community schools continue to increase in the U.S. and abroad, this certificate will prepare post-bachelors students, bringing backgrounds from an 
array of fields, with the interdisciplinary knowledge and skills to develop, implement and work successfully in community schools in NY and 
throughout the world.   
 
b)  What are the program’s educational and, if appropriate, career objectives, and the program’s primary student learning outcomes (SLOs)?  NOTE:  
SLOs are defined by the Middle States Commission on Higher Education in the Characteristics of Excellence in Higher Education as “clearly 
articulated written statements, expressed in observable terms, of key learning outcomes: the knowledge, skills and competencies that students are 
expected to exhibit upon completion of the program.”  
 

1. Develop an understanding of the history of community schools in the context of pre-K-12 U.S. education. 
2. Develop an understanding of the value base of the community schools movement and the legal and ethical standards and principles 

that govern practice. 
3. Understand the relationship between poverty and academic performance. 
4. Understand the professional roles vital to community schools including the community school coordinator, teacher, principal, school 

nurse, social worker, psychologist, and community partners from health and social services and business. 
5. Understand the role of inter-organizational and interdisciplinary collaboration and collective impact in building and sustaining 

community schools. 
6. Learn the importance of, and ways to enhance families’ and youths’ voices in schools.   
7. Understand the importance of context and similarities and differences in community schools in rural, urban and suburban settings; and 

throughout the school experience from pre-K through high school.   
8. Understand policies that both support and present barriers for the development and implementation of community schools. 
9. Understand the various ways to fund community schools including challenges and strategies for funding.   
10. Gain an understanding of the range of ways to evaluate community school efforts.  
11. Gain knowledge about models of university-community partnerships.   
12. Learn about community schools efforts around the globe.   

c)
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NYS is a priority of Governor Cuomo and relates to the cradle-to-career initiatives of the SUNY Chancellor’s Office.  It reflects SUNY Excel’s goals of 
providing access and of engagement.  It also complements SUNY’s new diversity policy by offering a certificate taught by scholars with expertise in the 
areas of diversity, equity and inclusion.   
 
Community schools are a centerpiece of New York Mayor di Blasio’s administration, and their numbers are expanding around the world.  While 
community schools have proven their worth for children, however, there are no existing academic programs combining knowledge of social work, child 
development, schools, and social services in order to prepare the professionals needed in this field.  Binghamton University has a unique opportunity to 
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h)(2)    Employment: For programs designed to prepare graduates for immediate employment, use the table below to list potential employers of graduates that have 
requested establishment of the program and describe their specific employment needs.  If letters from employers support the program, they may be appended 
at the end of this form.  
As appropriate, address how the program will respond to evolving federal policy on the “gainful employment” of graduates of certificate programs whose 
students are eligible for federal student assistance.  
Community Schools are an expanding phenomena in NYS with hundreds of new ones being supported by NYC and NYS in the past few years.   

 
Employer  

Need:  Projected positions 
In initial year  In fifth year  

Curtis High School; NYC 
Mirabal Sisters Campus, NYC 
P.S. 152 Dyckman Valley; NYC 
P.S. 5 Ellen Lurie; NYC 
P.S. 50/I.S. 50 Vito Marcantonio; NYC  
P.S. 8 Luis Belliard; NYC 
Salomé Ureña de Henríquez Campus; NYC 
C.S. 61 The Francisco Oller Campus; NYC 
Fannie Lou Hamer Schools; NYC 
P.S. 50 Clara Barton; NYC 
C.S. 211 The Bilingual Magnet School; NYC 
Children's Aid Society College Prep Charter School; NYC  
Binghamton High School; Binghamton, NY 
Windsor Central School District; Windsor, NY 
Johnson City Central School District; Johnson City, NY 
Whitney Point CSD; Whitney Point, NY 

2-5 in all 
programs 

2-5 in all 
programs 

 
h)(3)    Similar Programs: Use the table below to list similar programs at other institutions, public and independent, in the service area, region and state, as 

appropriate.  Expand the table as needed. NOTE:  Detailed program-level information for SUNY institutions is available in the Academic Program 
Enterprise System (APES) or Academic Program Dashboards.  Institut
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 Because there are no similar programs anywhere in SUNY, we were not able to find appropriate partners for consultation within the system.  
Our collaborative work with the Children’s Aid Society gains in importance, since they are the agency most engaged with the problems and 
challenges of making community schools work in New York and beyond.  

 
h)(5) Concerns or Objections: If concerns and/or objections were raised by other SUNY campuses, how were they resolved?   
 
 No concerns or objections have been raised to our plans. 
 
2.4. Admissions  
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strong and diverse applicant pool.  We will reach out to undergraduate and graduate majors at institutions that have large numbers of under-represented 
students in relevant degree programs in order to inform them about the opportunities offered by this new certificate program. 
    
 
2.5.  Academic and Other Support Services  

 
Summarize the academic advising and support services available to help students succeed in the program.   
 
Academic advising will be done by the faculty, as in other graduate programs on campus.  From admission, each student will be assigned an advisor, 
who is a faculty member from one of the units contributing to the program.  This person will guide students through the selection of academic 
coursework.  Advisors can be switched by students without prejudice based upon areas of interest and personal fit.  Graduate students are supported by 
programs offered through the Graduate School, the Graduate Commundity of Scholars, the Career Development Center, and the Graduate Student 
Organization.   
 
2.6. Prior Learning Assessment  

 
If this program will grant credit based on Prior Learning Assessment, describe the methods of evaluating the learning and the maximum number of 
credits allowed, or check here [ XX ] if not applicable.    
 
2.7. Program Assessment and Improvement  

 
Describe how this program’s achievement of its objectives will be assessed, in accordance with SUNY policy, including the date of the program’s initial 
assessment and the length (in years) of the assessment cycle.  Explain plans for assessing achievement of students’ learning outcomes during the 
program and success after completion of the program.  Append at the end of this form, a plan or curriculum map showing the courses in which the 
program’s educational and, if appropriate, career objectives – from Item 2.3(b) of this form – will be taught and assessed.  NOTE:  The University 
Faculty Senate’s Guide for the Evaluation of Undergraduate Programs is a helpful reference. 
 
As part of the regular assessment cycle for all programs at Binghamton University, student learning outcomes will be assessed in several ways, 
beginning with faculty evaluations of student learning as part of our comprehensive assessment plan.  Typically, programs select courses at regular 
intervals to analyze specific student learning outcomes in materials submitted by the course instructor.  Job placement data will be compiled and 
evaluated every year and will form part of the program’s assessment of its objectives for student outcomes. Through a regular cycle of program reviews 
conducted for all ac
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NOTE:  For an undergraduate certificate program, the SUNY Sample Program Schedule for Certificate and Advanced Certificate Programs must show all 
curricular requirements and the number of terms required to complete them.  Certificate programs are not required to conform to SUNY’s and SED’s policies 
on credit limits, general education, transfer and liberal arts and sciences. 

 
EXAMPLE FOR ONE TERM :  Sample Program Schedule for Certificate Program  
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Program Schedule for Community Schools Certificate Program  
Course Number & Title Cr  New Prerequisite(s) 
Term 1:   Fall 20xx    
CS 501: Current Trends in K-12 Education 3 X Bachelors degree 
CS 502: Programmatic Elements of a 
Community School 3 X  

Bachelors degree 
Term 2:   Spring 20xx    
CS 503: Structural Elements of a Community 
School 3 X Bachelors degree 

CS 504: Whole School Strategies in a 
Community School 3 X Bachelors degree 
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Section 4. Faculty  

http://www.highered.nysed.gov/ocue/lrp/rules.htm
http://www.highered.nysed.gov/ocue/lrp/rules.htm
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SUNY Faculty Table 
Provide information on current and prospective faculty members (identifying those at off-campus locations) who will be expected to teach any course in the 
graduate program. Expand the table as needed.  Use a separate Faculty Table for each institution if the program is a multi-institution program.   
 

 (a) (b) (c) (d) (e) (f) 

Faculty Member Name and 
Title/Rank 

(Include and identify Program 
Director  with an asterisk.) 

% of Time 
Dedicated 

to This 
Program 

Program 
Courses Which 

May Be 
Taught 

(Number and 
Title)  

Highest and Other 
Applicable Earned Degrees 

(include College or 
University) 

Discipline(s) of 
Highest and 

Other 
Applicable  

Earned Degrees 

AdditionaID 41 >>B5W4h37-  
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Section 5.  Financial Resources and Instructional Facilities  
 

a) What is the resource plan for ensuring the success of the proposed program over time?  Summarize the 
instructional facilities and equipment committed to ensure the success of the program.  Please explain new 
and/or reallocated resources over the first five years for operations, including faculty and other personnel, the 
library, equipment, laboratories, and supplies.  Also include resources for capital projects and other expenses. 

 
We have existing capacity to ensure success. 
 
b) Complete the five-year SUNY Program Expenses Table, below, consistent with the resource plan summary.   

Enter the anticipated academic years in the top row of this table.  List all resources that will be engaged 
specifically as a result of the proposed program (e.g., a new faculty position or additional library resources).  
If they represent a continuing cost, new resources for a given year should be included in the subsequent 
year(s), with adjustments for inflation or negotiated compensation.   Include explanatory notes as needed.   

 
SUNY Program Expenses Table 
(OPTION:  You can paste an Excel version of this schedule AFTER this sentence, and delete the table below.)   
 

 
 

Program Expense Categories 

Expenses (in dollars) 

http://www.suny.edu/provost/academic_affairs/app/forms.cfm
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Section 9.  SUNY Undergraduate Transfer   
NOTE:  This section does not apply to certificate or advanced certificate programs. 
Section 10.  Application for Distance Education  
 
a)  Does the program’s design enable students to complete 50% or more of the course requirements through 

distance education?  [  ] No    [X] Yes.  If yes, append a completed SUNY Distance Education Format 
Proposal at the end of this proposal to apply for the program to be registered for the distance education 
format.   

b)  Does the program’s design enable students to complete 100% of the course requirements through distance 
education?  [  ] No    [X ] Yes 

 
Section MPA-1.  Need for Master Plan Amendment and/or Degree Authorization   
NOTE:  This section does not apply to certificate or advanced certificate programs. 
  List of Appended Items 

http://www.suny.edu/provost/academic_affairs/app/forms.cfm
http://www.suny.edu/provost/academic_affairs/app/forms.cfm
http://www.op.nysed.gov/title8/opregs.htm
http://www.op.nysed.gov/title8/opregs.htm
http://www.suny.edu/provost/academic_affairs/app/forms.cfm
http://www.suny.edu/provost/academic_affairs/app/forms.cfm
http://www.suny.edu/provost/academic_affairs/app/forms.cfm
http://www.suny.edu/provost/academic_affairs/app/forms.cfm


16 

 External Instruction Form  
Form 2E  

This form is required when external instruction is part of the degree requirements in an academic program.  
External instruction includes internships, field work, clinical placements, cooperative education, service learning, 
and the like, which are offered in cooperation with external partners, such as business and industry, health care 
facilities, public agencies, or schools.   

 
1. 

http://www.childrensaidsociety.org/community-schools/curtis-high-school-0
http://www.childrensaidsociety.org/community-schools/mirabal-sisters-campus
http://www.childrensaidsociety.org/community-schools/ps-152-dyckman-valley
http://www.childrensaidsociety.org/community-schools/ps-5-ellen-lurie
http://www.childrensaidsociety.org/community-schools/ps-50is-50-vito-marcantonio
http://www.childrensaidsociety.org/community-schools/ps-8-luis-belliard
http://www.childrensaidsociety.org/community-schools/salome-uren8069.s5e-hedt4r0>7eq/sa




Advanced Certificate in Community Schools 
 

Appendix A:  Curricular Map  
Certificate program overarching 



 



3. Students will learn to advocate for particular program elements to be linked 
with and/or based at schools and how these programs will enhance learning 
and academic success. 

4. Students will articulate how community schools enhance economic 
development.   

 
CS 503



3. Students will design a whole-school intervention that can positively impact 
attendance, wellness or climate in a school. 

 
CS 505:  Capstone/Internship Final Project 
Participants will work in interdisciplinary teams and, in consultation with a faculty 
advisor, will develop and conduct a project that allows them to apply what they have 
learned in CS 501, 502, 503 & 504.  Participants will be encouraged to build on and 
advance existing knowledge in the field and to use their practice sites as venues for their 
projects. 

 
The course will be taught by a faculty member from the Graduate School of Education or 
the College of Community and Public Affairs.    
Credits:  3 
 
Specific course learning objectives:   

1. Students will articulate the challenges and benefits of interdisciplinary teams in 
community schools. 

2. Students will articulate the similarities and differences between theory and 
practice in community schools.  

3. Students will design and implement a group project in collaboration with 
community school staff in order to support the community school mission and 
educational outcomes.   
 

 



Distance Education Format Proposal 
For A Proposed or Registered Program 

Form 4 
 

When a new or existing program is designed for a  distance education format, 
which enables students to complete 50% or more of the course requirements at a distance, a campus 
Chief Executive Officer or Chief Academic Officer should submit a signed cover letter and this 
completed form to the SUNY Provost at program.review@suny.edu.  According to MSCHE, the 50% 
standard includes only courses offered in their entirety via distance education, not courses utilizing 
mixed delivery methods.  Also, MSCHE requires that the first two programs for which 50% or more is 
offered through distance education be submitted for Commission review and prior approval of a 
substantive change. 

 
• All campuses must complete the following sections: Contact and Program Information, Section 1: 

Enrollment, Section 2: Program Information, and Part B: Program Specific Issues. 
 

• Part A must be completed if the proposing campus has not previously submitted this form with a completed 
Part A: Institution-wide Issues, or has made significant changes to its institution-wide distance education 
operations since last completing Part A. This applies even if the institution has programs registered to be 
delivered at a distance. 

 
Cont act  and Progr am Information 
Institution’s  6-digit SED Code: 211000 

 
Institution Name:  Binghamton University 

 
Institution Address:  PO Box 6000, Binghamton University, NY  13902-6000 

 
NYS Department of  Labor/Regents Region: Southern Tier 

 
CEO or Designee: Donald G. 



Secti on 1:  Enrollment 
 

Anticipated enrollment in distance program: 
 
Initial Year:   15 Maximum by Year 3:  25 

 
 
 
 

Secti on 2:  Progr am Information 
 

a)  Term lengt h (in weeks) for the distance program: 
 

15 weeks / course (Fall & Spring semesters); 10 weeks / course (Summer session) with longer 
sessions in summer. 

 
b)  Is this the same as term length for classroom program?  [  ] No  [ X  ] Yes 

 
c)  How much "instructional time" is required per week per credit for a distance course in this 

program? (Do not include time spent on activities that would be done outside "class time," such 
as research, writing assignments, or chat rooms.) NOTE: See  SUNY policy on credit/contact 
hours and SED guidance. 

 
Students will have 1 hour of instructional time per week per credit hour in the Advanced 
Certificate. Instructional time includes reviewing video lectures, podcasts, voice threads, and 
demonstrations; attending synchronous online sessions; and participating in simulations. 
 

d)  What proportion or percentage of the program will be offered in Distance Education format? 
Will students be able to complete 100 percent of the program online? If not, what proportion will 
be able to be completed online? 

 
100% of curricular content will be presented online.  Students will complete all assignments, 
course discussions, and simulations using web-based “chat forum” technology through 
Blackboard Collaborate. 

 
e)  What is the maximum number of students who would be enrolled in an online course section? 
 
 Enrollments in all online course sections will be capped at 25. 

 
 

Part B: Program-Specific Issues: Submit Part B for each new request to add Distance Education 
Format to a proposed or registered program. 

 
 
 

III. LEARNING DESIGN 
 
 
 

a) How does your institution ensure that the same academi c standar ds and requi rements 
are applied to the program on campus and through distance learni



 



 
e) How do faculty teaching online courses verify that the student who registers in a distance 

education course or program is the same student who participates in and completes the course 
or program and receives the academic credit? 

 
Binghamton University’s Provost established a University Online Task Force during the 2013-2014 
academic year. A final report was submitted to University administration in May 2014. The report 
identified student authentication as a central issue to the integrity of the academic process



Currently, each student is assigned a unique sign-in and password for access to our LMS. The 
Center for Learning and Teaching (CLT) vetted a series of online verifi



 
1. Student Opinion of Teaching (SOOT) survey is administered for all courses through 
Binghamton University’s Office of Institutional Research & Assessment. This quantitative 
survey uses a Likert Scale to assess students’ perception of the quality of course 
preparation and teaching, instructor’s knowledge in the specified topic area, and usefulness 
of instructional materials and assignments. 

 
2. Students will complete a mid-term and final anonymous, qualitative survey to evaluate the 
effectiveness of the learning environment in relation to specified competencies and practice 
behaviors. These surveys are administered by the course instructor. 

 
3. Students completing the program will be included in the Graduate School’s established 
post-graduation program evaluations. 

 
b)  How will the evaluation results be used for con tinuous progr am improvement? 

 
The program director will review all results of the program evaluation with the faculty and 
the Children’s Aid Society.  Recommendations from the various groups will be compiled 
and integrated into the Community Schools curriculum. Furthermore, given the regular 
advances in community schools practice, faculty will be responsible for updating course 
content on an annual basis.  Binghamton University faculty and the Children’s Aid Society 




