Foreign National Information System
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How to Submit your Information into the FNIS system for a Tax Analysis

Allison Gilli
Personnel Associate



. Copy and paste the following address into
your web browser THOMSON

. Enter your user name and password (found in
your email)

. Please enter a new password for security
purposes

. Click on Data Entry. Please disregard the IRS
Form 2 Consent selection.

. Complete the BOLDED questions on all pages
in as much detail as possible.

. Submit your information



http://fnis.thomsonreuters.com/binghamton
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Your name should automatically
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you do not have a SSN,
)lease mark if you have
pplied for one or not.

What department do you
work for?

What is your title for that
. department?
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— Your DOB should automatically populate. Please check.
{— Please enter your marital status.
If single, skip ahead.

If married, please complete the remainder of the section.
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Complete the dependents section only if any of the following conditions appl "y .~ you:

Dependents
’“'\mhk:m "y

spouss) - o .

If these situations apply to you, please complete.
— If they do not, please skip ahead.

Please enter a valid USA phone number for both Home and
Daytime telephone.

Your email should automatically populate. Please check.
Please enter the date you FIRST EVER arrived in the US.

) or Single 0 (No) on your taxes.




Address Line 1
Address Line 2

lease enter your home country
dress here.




Step 4: Additional Information

Country of - o What country issued your passport?

| iy : T T T m
] - What is your passppytodmber? [
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. - - ~ Rid youcheleotié - a US Citizen?

Where were you living prior to coming to the
@  Comtryoimax — you fiving p g
Self-Employment Fill out this section only if you are self-employed. h Leave as unknown

L - o L%ﬂ v Do you have an office rv.=_'g!u.lar11_ar a.vail.a.t_:lv.:_'__,---.. - @

If you are unsure of these
answers, please leave as
unknown.

ist indicate yes for treaty
efits

Save & Continue >
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_Sten 5: Visa /[Tmmiaration Status Histaenv ________

I Flease list all visa activity that satisfies any of the following criteriz

rs. s \isa immigration activity within the past three calendar yea
. « F, 1, Mor Q visa immigration activity since January 1, 1985
au received treaty benefits. s \isa immigration activity since January 1, 1985 for which yi
f the page. When you are finished, click the Continue button at the bottom of

. A ——

button below to You have not yet entered any visa information. Click the Add New Record
Lhaa nnadsg, ... . . onter a racord hitton af.tha hattam of the.npas. if.aun)
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Please add a new record for each VISA status you have held.

If you remained on the same VISA and went home for
summer/winter/holiday breaks - you do not need to add separate
records. Just use the end date on your I-20 as the expected end of that
VISA status.




Please complete the BOLDED information that pertains to your Visa status on this
screen.

Save & Continue when finished.
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Once you have completed
all prior screens, click
this box!

Then Select

- this!




TH[W BUHSV<«<

| will review the information that is submitted and will let you know if | have any questions.
If I have no questions, | will move forward with your tax analysis.
Once the tax analysis is complete, | will contact you with the results of the tax analysis.

If there are no treaty benefits available to you, there will be no further action to take.

If treaty benefits are available to you, forms will be sent to your local home address or email address to
complete.

Once | receive those forms, | can update our payroll system to provide those treaty benefits to you.

Treaty benefits are only good for the calendar year, so in order to take advantage of the benefits new forms
have to be completed every year.

Thank youll!!



