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MEMORANDLM
DATE: December 12, 2023
T Faculty, Libearians, Staff (both classifie@#ist nelassified), Gradue Yl
Teaching Assistanis \ * &l ﬁ
FROM: Jogeg =" w00 Assdenate Vick TPresident tor Fluiian Hesturees If._, u-
H..,r e

SUBJECT: Required Annual Compliance Training
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Each vear employees are requined to take annual compliance training for Workplace Violence Prevention

and Domestic Violence in the Workplace, Preventing Discrimination argd '
Internal Contrel Basics, Titlle IX, HazCom/Right 1o Know, Cybersess W

TEO B campus will aggd h- i =he required annual tmmlj“.-n late December. Senmrshﬂ’hu
approved graning emproyees the I'J]:Itil:'ll'.l 10 complele e raming from an allemate local -

holiday period between December 26, 2023 through December 29, 2023 i vour work s,
Monday-Friday.
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days. :ﬂu: mumln I be n:unmlmcd on a u:ln'-' 1hal '5-'1:II.I would be nunmllw s::imdulcd Lo m:-rk n’..- o vou
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fraiming on a dav i S T Bur ini work Pl LUTITE WECKRTHI U (e Faciies Managerien
employvees, if Saturday and Sunday is your n:gula[-..%ﬁi.&'huhtﬁj hen o rest.comnlete (e icaipinge on
[ 23002023 or 1273172023 in order 1o not have 1o charge % day of aceruals.

Please :|:|n1.-|. that no additional leave credits are ac” 2 I:-T'l.' # ‘complete the training
du.rmp; 5 Cotretfe e phuet ik -aovurmage Ul |"rm‘§‘}ﬁ'rr'.'m i L,F'mw m“rf:ﬁ."rjm PO oM e - =,
Irainin. 2 Sy aeon vour eerum ioowork, [vou ace scheduled roowark dyring these dates and gomolete the

training while at work, you are unable to take advantage of this option.
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chargcable time,
If you are CSEA ASU (clerical position) working a 7.50-hour day. the day in which you uu-mp]ﬂc VOUr
training you will only be required to charge 1,75 hours for the diy. Please note on your % a2 ot 5T E for
training. FIfE=!s

If you are CSEA OSL (Facilities position) working an 8-hour day, the day in which you complete your
training you will only be required to charge 2 hours for the day yvou completed your training. HR will
update KRONOS for this charge to accruals.
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Your log-in information will be emailed to you when vour training modules are activated g !

26, 2023. The activation email from Bingl
Development will also contain a link to th
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and R <

—

If vou have questions BEFORE™
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